RAIMONDI COLLEGE

2 Robinson Road

Hong Kong
Tel. (852) 2522 2159
Fax. (852) 2525 6725
http://www.raimondi.edu.hk

8 May 2026

By Registered Mail

School Ref. No.: 2526/013/Q

Dear Sir / Madam,

INVITATION TO WRITTEN QUOTATION
WRITTEN QUOTATION FOR THE SUPPLY OF
English Summer Bridging Course 2026 for Pre-S.1 Students

1. You are invited to quote for the supply of the services as specified in the enclosed written
quotation schedule. If you are not prepared to accept a partial order, please state this clearly on
the written quotation schedule.

2. Your sealed written quotation, in duplicate, should be clearly marked on the envelope:

Written Quotation for English Summer Bridging Course 2026 for Pre-S.1 Students

The envelope should be addressed to The Principal, Raimondi College, 2 Robinson Road,
Hong Kong and arrive not later than 12:00 noon on 29 May 2026. Late written quotations will
not be accepted.

Your written quotation will remain open for 90 days from the “Closing Date”, and you may
consider your written quotation to be unsuccessful if no order is placed with you within these 90
days.

You are requested to note that unless Part II of the written quotation form is completed, the written
quotation will not be considered.

3. If you are unable or do not wish to quote, it would be appreciated if you return the written
quotation form with reason to the above address at your earliest convenience.

4. Written Quotations will be accepted on an overall basis.

5. Please fill in the written quotation form on page 1 & 2 accordingly. If there is not enough space,
please provide attachments.

Yours sincerely, ,

Mr. T.O. Ho
Principal
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Written Quotation Schedule
(to be completed in duplicate)

(Columns 4, 5 and 6 to be completed by Supplier)

(1) ) 3) 4) )
Item No. Description/Specification Quantity Unit Rate Total
Required (HKS) Amount
(HK$)
1. Date: 15 July 2026 — 17 July 2026

(3 half-days; 8:00 a.m. — 12:00 n.n.)

2. Venue: Raimondi College
2 Robinson Road, the Mid-Levels,
Hong Kong

3. Number of Participants:

Around 130 Pre-S.1 students

4. Programme:

4.1 Ice-breaking games

4.2 English drama elements

4.3 English debate elements

4.4 English public speaking elements
4.5 Language Across the Curriculum
(LAC) elements

5. Tutors:

5.1 10 English Native Speakers
(total 5 groups of students with 2
tutors in a classroom)

5.2 Oxford / Cambridge University

students / graduates preferably
(proof required)

6. Others:
6.1 Banner(s)
6.2 Student booklets / Learning
journals
6.3 Teaching Materials
(to ensure the appropriateness of
content in terms of the students'
needs, the course objectives, the level
of difficulty, and national security,
the teaching materials should be
supplied to the school at least 2
weeks before the course for follow-
up suggestions.)
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6.4 provide a list of schools with
which the organiser has previously
worked for our reference

7. Arrangement if school is suspended
due to typhoon signal number 8 or
red rainstorm signal is hoisted

We/l understand that if we/I fail to supply the services as offered
in our/my written quotation upon accepting school’s order, we
are/l am prepared to pay the price difference to the school if such
services are obtained from elsewhere.

Company Chop

Name of Supplier:

Name and Signature of Person authorized to sign Written Quotation

Name (in block letters): Signature:

Date:
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Written Quotation Form for Services

WRITTEN QUOTATION FORM FOR THE SUPPLY OF
English Summer Bridging Course 2026 for Pre-S.1 Students

Name and Address of School: RAIMONDI COLLEGE, 2 Robinson Road, Hong Kong
School Ref. No.: ~ 2526/013/Q
Written Quotation Closing Date and Time: 29 May 2026 ; 12:00 noon

PART I

The undersigned hereby offers to undertake the service as described in the written quotation
schedule within the period of time as specified therein from the date of a firm order placed by the
school at the price or prices quoted in the written quotation schedule including labour, materials, all
other charges and in accordance with the details provided by the school. In so doing, the undersigned
acknowledges that all items not otherwise specified shall be provided in accordance with such details;
written quotations shall REMAIN OPEN FOR 90 DAYS after the Closing Date; and the school is
not bound to accept the lowest or any written quotation and reserves the right to accept all or any part
of any written quotation within the period during which the written quotations remain open. The
undersigned also warrants that his Company’s Business Registration and Employees’ Compensation
Insurance Policy are currently in force and that the service which his Company offers to undertake
will not cause any damage to the school’s premises.

PART II

RECONFIRMATION OF WRITTEN QUOTATION VALIDITY

With reference to Part I of this written quotation form, it is reconfirmed that the validity of
written quotation offered by this company remains open for 90 days from

The undersigned also agrees to accept the fact that once the validity of written quotation is
reconfirmed, the pre-printed clause specified in the Company’s written quotation forms in regard to
this nature shall NOT apply.

PART M1

SAFEGUARDING NATIONAL SECURITY

The undersigned acknowledges that notwithstanding anything to the contrary in the
quotation documents, the school reserves the right to disqualify this company on the grounds that this
company has engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts
or activities that are likely to cause or constitute the occurrence of offences endangering national
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security or otherwise the exclusion is necessary in the interest of national security, or is necessary to
protect the public interest of Hong Kong, public morals, public order or public safety.

The undersigned also acknowledges that the school may immediately terminate the
contract upon the occurrence of any of the following events:

(a) this company has engaged or is engaging in acts or activities that are likely to cause
or constitute the occurrence of offences endangering national security or which would

otherwise be contrary to the interest of national security;

(b) the continued engagement of this company or the continued performance of the
contract is contrary to the interest of national security; or

(c) the school reasonably believes that any of the events mentioned above is about to
occur.

Dated this day of 20

Name (in block letters) :

Signature : in the capacity of
(state official position e.g. Director, Manager, Secretary)

Duly authorized to sign written quotations for and on behalf of : -

whose registered office is situated at

Hong Kong.

Telephone No. :

Fax No. :




